BUCKS COUNTY COMMUNITY COLLEGE 
COMMUNICATION STUDIES 
Course Description and Syllabus 
Course Title: Effective Speaking (Honors) 

Course Number:  COMM110H N/B/U02 

Credit Hours: 3 
 
 
 
 

Course Length:  15 weeks 

Prerequisites: 
 
 
 
 
 
Semester:  Fall 2017 

Instructor: Tracy Kaiser-Goebel 
 

Day/Time: TTH 1:30 – 2:45 PM 
Email:  
tracy.kaiser-goebel@bucks.edu
 

Office Hour:  T  3:00 – 4:00 PM 

Classroom Resources
· THIS course is BYOD (Bring Your Own Device).  You will need to bring an electronic device to class.  If you need to borrow a device, the library will lend one to you. 

· Textbook is a free Open Education Resources support by the Public Speaking Project Organization. 

· http://www.publicspeakingproject.org/psvirtualtext.html
· Canvas is your Learning Management Systems that will provide you with all the information for the course.  
· 4x6 or 3x5 Index Cards. 
Course Description

· This course helps students build confidence in preparing and delivering informative and persuasive speeches. Topics include subject selection, audience analysis, research, organization, and use of voice and body in speech delivery.
· This is a performance based course, with the primary emphasis on the ability to deliver an effective speech.  Students are required to deliver a minimum of three speeches in a public setting to fulfill course requirements. These speech exercises will serve to demonstrate a student's understanding of theory and the communication learning outcomes.  
· All speeches must be completed in sequence to fulfill the requirements of the course.  
Honors @ Bucks
· Bucks County Community College’s Honors@Bucks program challenges high ability, intellectually curious students through coursework emphasizing scholarly research, high order critical thinking, and experiential learning.  
· This dedicated honors section of COMM 110 aligns with the program scholarly research, experiential learning, and high order critical thinking foci, via public speaking and writing assignments requiring research; real life application with audience specific public speaking engagements; adherence to APA or MLA protocol; and evaluative, synthesis driven engagement with ideas drawn from course readings.  
Course Learning Objectives

Upon completion of this course, students should be able to:  
· Apply models of the communication process to public speaking;

· Demonstrate an understanding of the speaker and listener ethical responsibilities;

· Practice and prepare various patterns of informative and persuasive speech organization;

· Prepare and deliver various types of speeches;

· Research speech topics and develop and support their ideas; and

· Evaluate the effectiveness of self and peer’s speeches.
Attendance Policy

· Your presence in class, both physical and mental, is necessary for success. Attendance and participation are required. You have 3 personal days.  Use them wisely.  (Please don’t email me that you will be missing class.  You don’t have to explain your personal days to me.  If you do have to miss class, please refer to the syllabus and schedule to obtain the information you need to stay current in the class).  NOTE:  If you use your personal days when an assignment is due, you are still responsible for submitting the assignment on time.  DUE DATES ARE NOT NEGOTIABLE IF YOU MISS CLASS.
· Because I feel strongly about your attendance, 4 absences in this class will result in your overall grade being lowered by 5% and an additional 2% will be take off for each consecutive absence after 4.  This means you may only miss a total of 3 classes.
Evaluation

Your grade in this class will come from the following items.  Below is a brief explanation of major assignments:  Canvas contains detailed information of all assignments and examples. 
	Assignment
	Points
	Explanation

	Impromptu Speech #1
	5%
	1-2 minute speech in class.  

	Impromptu Speech #2
	5%
	2-3 minute speech in class. 

	Special Occasion Speech
	10%
	3-4 minute speech in class. You must craft an effective Speech of Introduction, where you will introduce a prominent figure, living or dead, as if he/she is the featured speaker at an imaginary event, or Speech of Presentation, to present an award/honor to a prominent public figure (living)

	Informative Speech 
	15%
	5-7 minute audience centered speech. You must convey knowledge about your chosen career, or transfer school.  At least 1 interview must be conducted, as an expert resource, and must be orally cited.  An object, poster and/or handout must be used as your visual aid.  

	Persuasive Speech 
	15%
	6-8 minute audience centered speech on question of value or policy.  You must choose from a list that will be provided.  A sign up sheet will be available for students to choose their Speech Day/Time. Adherence to the Speech Day/Time schedule is mandatory.  At least five expert sources must be used along with utilizing a presentation software as your visual aid.

	Panel Speech/Poster Presentation
	20%
	18-20 minute audience centered group speech about your community/college based experience, at the Bi-Annual Student Research Conference on _____________.  At least 3 expert sources must be used per group member, along with a PowerPoint or Prezi Presentation.  Poster session participants must develop an 8-10 minute speech that is compelling enough to keep people at your station.   

	Information Literacy Paper
	10%
	Students will write a 4-6 page paper evaluating the messaging used in the 2016 Presidential Campaign.     


	Homework Reading Assignments
	10%
	Chapter reading assignments, followed by the chapter quiz.  

	Attendance/Participation 
	10%
	Based on attendance policy.  Participation involves a variety of factors such as:  being prepared; making comments that are based on the assignment; and making comments that refer to the thoughts of other students; completing certain assignments in class (peer evaluations, critiques of samples speeches, and etc.).


*Students will record at least one speech for self-evaluation during the semester.*

Grading Scale
The following provides students with a breakdown of grades:
	A
	90-100
	Excellent, students demonstrate mastery of the material by going above and beyond the minimum requirements of the course or assignment.  

	B+
	87-89
	Very Good. 

	B
	80-86
	Good, students demonstrate highly satisfactory achievement of the objectives stated in the course or assignment. 

	C+
	77-79
	Above Average. 

	C
	70-76
	Average, students demonstrate adequate achievement of the objectives stated in the course or assignment.  

	D+
	67-69
	Poor. 

	D
	60-66
	Students demonstrate marginal achievement of the objectives stated in the course or assignment. 

	F
	Below 60
	Failure, unsatisfactory achievement of the objectives staged in the course or assignment. 

	I
	Incomplete
	Students that have been performing acceptable in the course, but a unforeseen 

circumstance prohibited them from completing all the requirements.  You MUST contact the professor before you are given an incomplete. 

	W
	Withdraw
	Withdrawal from course by student within withdrawal period.

	AU
	Audit 
	Auditor status, does not earn credit. 


Turn Around Times:

· Work is usually graded within 7 to 10 days from the due date.  If you have any questions concerning an assignment, you should stop by during office hours or make an appointment to discuss the issue. 
Methods of Instruction: 

You can expect any of the following methods of instruction in this class:   
· Discussion:  Students MUST read the chapter before class and complete the assigned Chapter Review Questions and bring to class.

· Activities and In Class Assignments:  Short activities designed to stimulate thought on a specific area of communication, peer critiques, and group work.  
· Video and Audio Clips:  Clips will be used to discuss the fundamental concepts. 

Course Rules and Expectations 
· Students are expected to read the textbook chapters before they come to class as outlined on the course schedule.  It is your responsibility to read the chapters.  You are still required to know and understand the material not covered in the classroom. I can’t cover everything!
· Class discussion is encouraged. In order to create a respectful environment where everyone feels safe to share opinions, disrespectful side conversations, put-downs, or rowdy behavior will not be tolerated. Offenders may be asked to leave the class and points will be deducted from the student’s participation grade.  

· Turn off cell phones.   If a cell phone rings during a regular class period, I will give the entire class a “cell phone quiz” which will cover any material discussed in class.  If a cell phone rings during a speech, the owner of the cell phone will have 10% deducted from his/her individual speech grade.  If you need your cell phone on in case of an emergency, please notify me and leave your phone on vibrate.  Texting will not be tolerated!  It is distracting.  Be courteous.  
· Do not enter class while a student is making a speech.  The offender will have 10% deducted from his/her individual speech grade.
Speech Preparation

· All students should be prepared to deliver their speech on the FIRST day of speech week.  The professor will randomly draw names for presenters.  If your name is pulled and you are unprepared to present or absent on any given day, you will lose 5 percent off your overall speech grade per infraction for all scheduled speech days.  The professor has allotted two speech days and we will need a minimum of half of the total number of students to present on each day during speech week.  If you don’t present on one of these two days, you will receive a “0.”  This means that you must present by the second day of speech week.   Please note:  regardless of when you present, you are required to attend each day of speech presentations to serve your roll on either side of the Speech Communication Process.  Failure to do so will result in a 5% deduction from your individual speech grade.  

Papers/Course Assignments

· All assignments must be typed as a Word or Google document, using Times New Roman, Arial or Cambria, 12pt font, and double spaced and are due at the indicated times. 
· If you have an extreme circumstance that arises when an assignment is due, you must contact me via email concerning the problem and provide me with appropriate documentation to make up an assignment.  Please note:  This is for circumstances that are not under your control.
· Therefore, if you miss class when a MAJOR assignment is due, you must provide the proper documentation for your unforeseen circumstance to make up the assignment.  (This is only for a MAJOR assignment.  I do not take documentation for absences or for online chapter reading/quiz Assignments.) 
Homework Reading Assignments
· You will read the chapter as stated on the schedule. 
· Creating the reading card, you will purchase a 4x6 note cards (should not be any smaller), which you will bring to class in order to prompt classroom discussion on the reading material. 
· You will NOT receive credit if your note card is smaller than 4x6 or on a piece of paper. 
· Follow the following format on the note card:
· Chapter Number and Title written on top left line of note card
· Your name on the 2nd line of note card to the right side of the card
· SKIP a line
· On next line provide a 2 to 3 sentence summary of the content of the chapter capturing the main ideas and the spirit of the chapter
· SKIP a line
· On the next line write 4 to 6 sentences about on specific principle in the chapter that challenged you personally and made you think about your own life and public communication.  Describe the principle and personally apply it. 
· On back of the note card write two questions you have concerning the material after reading the chapter.  It may be a point of confusion that you want cleared up or a discussion starter that will lead to good interaction. 
· On circle discussion days, you will be graded on leading and responding to student led discussions.  The professor will be there to support the discussions.  

Communication

The student needs to communicate with the professor in the following manner:

· Email correspondence

· Use your Bucks email account.  
· Put your class in the subject line.  

· Make sure you provide the professor with your first and last name.

· Be professional.  Don’t use text speak.  This means that you MUST use proper English grammar to communicate.  DO NOT begin your email with “Hey.”  
· If you send me an email during regular “business hours” (Monday-Friday 8:00 am-5:00 pm), you should anticipate a response within 24-48 hours.  The professor reserves the right to respond to any email sent over the weekend at the beginning of the business week, though you may receive a response earlier.  
· Plan accordingly.   
· Phone correspondence
· Leave your first and last name.

· Tell the professor which class you are in.  

· Leave your number and speak clearly.

Student’s Responsibility to Retain Course Materials
· Students are always responsible for retaining copies of their own work and /or correspondence, including that posted to a web course page.  Student access to a Bucks County Community College web course space is available only during the stated semester/session as indicated by the College’s academic calendar.  All web course sites, including content, are routinely from the server at the conclusion of each semester/session.  
Academic Honesty

· Plagiarism and other forms of academic cheating are unacceptable and are considered as MAJOR infractions of the Student Code of Conduct and College Policy and will be dealt with as published in the College Catalog.  The expectation at Bucks County Community College is that the principles of truth and honesty will be rigorously followed in all academic endeavors. This assumes that all work will be done by the person who purports to do the work without unauthorized aids. In addition, when making use of language and some idea not his or her own, whether quoting them directly or paraphrasing them into his or her own words, the student must attribute the source of the material in some standard form, such as naming the source in the text.
Disability Services  
In compliance with the Bucks County Community College policy and equal access laws, appropriate academic accommodations can be made for students eligible for such support.  Students are encouraged to register with the Accessibility Office (215-968-8463) to verify their eligibility for appropriate accommodations.
Final Examination Information
This class will not have a final examination during the College’s final exam period of  December 13 and 14, 2017. 

IMPORTANT DATES
	DATE
	ACTIVITY

	Monday, 8/28/17
	Last day for 100% refund of tuition for semester classes that begin 8/23

	Tuesday, 9/5/17
	Last day for 50% refund of tuition

	Wednesday 9/13/17
	Last day for Drop Only and 25% refund of tuition

	Thursday 9/14/17
	Begin student withdraw period. No Refund.

	11/22 – 26/17
	Thanksgiving Break (no classes)

	Tuesday 10/31/17
	Student-initiated course withdrawal period ends. No withdrawals after this date. 

	Friday 12/1/17
	Student Research Conference

	Monday 12/11/17
	Classes end. 

	12/13-14/17
	 Final Exams


Canceled Classes by the Professor or College
If classes need to be canceled for illness or an unforeseeable emergency, it is your responsibility to check Canvas as soon as possible to view posted announcements detailing any schedule changes. 
College Syllabus
http://www.bucks.edu/academics/courses/syllabus/?lookup=COMM110 
Class Schedule

· The syllabus is subject to change at the professor’s discretion.  

· Students will be notified promptly of any changes.  It is your responsibility to keep up with your progress in this class.
Week 1

	Dates:
	August 24-August 28

	Topics:
	Introduction to the course and Exploring Public Speaking as an Act of Communication 

	In Class:
	Discussion and Activities 

	Readings:
	Chapter 1:  Introduction to Public Speaking 

	Assignments:
	1.  PRPSA Goal Assessment


Week 2

	Dates:
	August 29-September 4

	Topics:
	Origins of Public Speaking and Preparing Your First Speech

	In Class:
	Discussion and Activities 

	Readings:
	Chapter 2:  Origins of Pubic Speaking

Chapter 11:  Speaking with Confidence 

	Assignments:
	1. Complete Review Questions Chapter 2 and 11


Week 3

	Dates:
	September 5-September 11

	Topics:
	Ethics and Listening Effectively 

	In Class:
	Impromptu Speech #1 

Discussion and Activities 

	Readings:
	Chapter 3:  Ethics in Public Speaking

Chapter 4:  Listening Effectively  

	Assignments:
	1. Complete Review Questions Chapters 3 and 4
2. Conduct Self-Assessment


Week 4

	Dates:
	September 12-September 18

	Topics:
	Audience Analysis and Research 

	In Class:
	Selecting your Topic: Manuscript Speech

Library Tutorial:  Meet in the Library on Thursday September 15th  

	Readings:
	Chapter 5:  Audience Analysis 

Chapter 7:  Supporting Your Ideas 

	Assignments:
	1. Complete Review Questions Chapters 5 and 7


Weeks 5-6

	Dates:
	September 19-October 2

	Topics:
	Organizing, Outlining, and Creating Effective Intros and Conclusions 

	In Class:
	Discussion and Activities

	Readings:
	Chapter 8:  Organizing and Outlining 

Chapter 9:  Introductions and Conclusions
Chapter 17:  Special Occasion Speaking 

	Assignments:
	1. Complete Review Questions Chapters 8, 9 and 17
2. Submit your Speech Package
3. Deliver your Special Occasion Speech 
4. Conduct your Self-Assessment


Special Occasion Speech Delivery will be presented:

Tuesday, September 26 or Thursday, September 28

Week 7

	Dates:
	October 3-October 9

	Topics:
	Using Language Well and Delivery 

	In Class:
	Discussion and Activities 

	Readings:
	Chapter 10:  Using Language Well

Chapter 12:  Delivering Your Speech 

	Assignments:
	1. Complete Review Questions Chapters 10 and 12


Weeks 8-9

 

	Dates:
	October 10-October 23

	Topics:
	Informative Speaking and Visual Aids 

	In Class:
	Discussion and Activities 

	Readings:
	Chapter 15:  Informative Speaking 

Chapter 13:  Visual Aids

	Assignments:
	1. Complete Review Questions 13 and 15
2. Submit your Speech Package

3. Deliver your Informative Speech 

4. Conduct your Self-Assessment


Informative Speech Delivery:  Career/College Transfer Choice will be presented

Tuesday, October 17 or Thursday, October 19
Week 10  

	Dates:
	October 24-October 30

	Topics:
	Speaking to Persuade 

	In Class:
	Discussion and Small Group Work 

	Readings:
	Chapter 16:  Speaking to Persuade

	Assignments:
	1. Complete Review Questions Chapter 16


Week 11

	Dates:
	October 31-November 6

	Topics:
	Critical Thinking and Understanding Global Audiences

	In Class:
	Impromptu Speech #2 

Discussion and Activities

	Readings:
	Chapter 6:  Critical Thinking

Chapter 14:  Speaking to a Global Audience  

	Assignments:
	1. Complete Review Questions Chapters 6 and 14
2. Conduct your Self-Assessment


Week 12 
	Dates:
	November 7 – November 13

	Topics:
	Persuasive Speech and Group Presentations

	In Class:
	Discussion and Small Group Work 

	Readings:
	Chapter 18:  Group Presentations 

	Assignments:
	1. Complete Review Questions Chapter 18
2. Submit your Speech Package

3. Deliver your Persuasive Speech

4. Conduct your Self-Assessment


Persuasive Speech Delivery:  Question of Value or Policy will be presented
Tuesday, November 7 or Thursday November 9

Week 13

	Dates:
	November 14-November 20

	Topics:
	PowerPoint and Small Group Work 

	In Class:
	Discussion and Small Group Work

	Readings:
	Supplemental Reading on Conducting Panel Discussions

	Assignments:
	1. Complete Draft of Small Group Project 
2. Supplemental Reading Reflection 


Abbreviated Week 14

	Dates:
	November 22-November 23

	Topics:
	Continue Small Group Work 

	In Class:
	Work on Small Group Project 

	Readings:
	Supplemental Reading on Poster Presentations

	Assignments:
	1. Finalize Small Group Project
2. Supplemental Reading Reflection 
Thanksgiving Break:  November 24-November 28


Week 15

	Dates:
	November 28-December 4

	Topics:
	Continue Small Group Work

Small Group Presentations:  Panel/Poster Presentations  

	In Class:
	Work on Small Group Project 

	Readings:
	None

	Assignments:
	1. Small Group Panel/Poster Presentation at the Bi-Annual Student Research Conference Friday, December 1st 


Week 16

	Dates:
	December 5-December 11

	Topics:
	Wrap Up 

	In Class:
	Discussion:  SRC Experience Wrap Up
Final Conferences

	Assignments:
	Information Literacy Paper Due 


